Along with computerized items, prepare a list of all paper forms and supplies needed for operations. In case of
destruction of office materials, a list of alternate storage location and vendor contact should be included.

Primary Locations | Alternate Sources to | Vendor’s Name/
Form/Supply Name/Description Where Stored Obtain Form/Supply | Phone

Emergency Preparedness Manual Part 3: Business Continuity Planning 31



	Formsupply nameDescriptionRow1: 
	Primary Locations where storedRow1: 
	Alternate sources to Obtain FormsupplyRow1: 
	Vendors name PhoneRow1: 
	Formsupply nameDescriptionRow2: 
	Primary Locations where storedRow2: 
	Alternate sources to Obtain FormsupplyRow2: 
	Vendors name PhoneRow2: 
	Formsupply nameDescriptionRow3: 
	Primary Locations where storedRow3: 
	Alternate sources to Obtain FormsupplyRow3: 
	Vendors name PhoneRow3: 
	Formsupply nameDescriptionRow4: 
	Primary Locations where storedRow4: 
	Alternate sources to Obtain FormsupplyRow4: 
	Vendors name PhoneRow4: 
	Formsupply nameDescriptionRow5: 
	Primary Locations where storedRow5: 
	Alternate sources to Obtain FormsupplyRow5: 
	Vendors name PhoneRow5: 
	Formsupply nameDescriptionRow6: 
	Primary Locations where storedRow6: 
	Alternate sources to Obtain FormsupplyRow6: 
	Vendors name PhoneRow6: 
	Formsupply nameDescriptionRow7: 
	Primary Locations where storedRow7: 
	Alternate sources to Obtain FormsupplyRow7: 
	Vendors name PhoneRow7: 
	Formsupply nameDescriptionRow8: 
	Primary Locations where storedRow8: 
	Alternate sources to Obtain FormsupplyRow8: 
	Vendors name PhoneRow8: 
	Formsupply nameDescriptionRow9: 
	Primary Locations where storedRow9: 
	Alternate sources to Obtain FormsupplyRow9: 
	Vendors name PhoneRow9: 
	Formsupply nameDescriptionRow10: 
	Primary Locations where storedRow10: 
	Alternate sources to Obtain FormsupplyRow10: 
	Vendors name PhoneRow10: 
	Formsupply nameDescriptionRow11: 
	Primary Locations where storedRow11: 
	Alternate sources to Obtain FormsupplyRow11: 
	Vendors name PhoneRow11: 
	Formsupply nameDescriptionRow12: 
	Primary Locations where storedRow12: 
	Alternate sources to Obtain FormsupplyRow12: 
	Vendors name PhoneRow12: 
	Formsupply nameDescriptionRow13: 
	Primary Locations where storedRow13: 
	Alternate sources to Obtain FormsupplyRow13: 
	Vendors name PhoneRow13: 
	Formsupply nameDescriptionRow14: 
	Primary Locations where storedRow14: 
	Alternate sources to Obtain FormsupplyRow14: 
	Vendors name PhoneRow14: 
	Formsupply nameDescriptionRow15: 
	Primary Locations where storedRow15: 
	Alternate sources to Obtain FormsupplyRow15: 
	Vendors name PhoneRow15: 
	Formsupply nameDescriptionRow16: 
	Primary Locations where storedRow16: 
	Alternate sources to Obtain FormsupplyRow16: 
	Vendors name PhoneRow16: 
	Formsupply nameDescriptionRow17: 
	Primary Locations where storedRow17: 
	Alternate sources to Obtain FormsupplyRow17: 
	Vendors name PhoneRow17: 
	Formsupply nameDescriptionRow18: 
	Primary Locations where storedRow18: 
	Alternate sources to Obtain FormsupplyRow18: 
	Vendors name PhoneRow18: 
	Formsupply nameDescriptionRow19: 
	Primary Locations where storedRow19: 
	Alternate sources to Obtain FormsupplyRow19: 
	Vendors name PhoneRow19: 
	Formsupply nameDescriptionRow20: 
	Primary Locations where storedRow20: 
	Alternate sources to Obtain FormsupplyRow20: 
	Vendors name PhoneRow20: 


